New Starters SIG Operating Guidelines
Topic

A special interest group to facilitate networking amongst ‘new starters’ (statisticians and programmers) working in medical research - the pharmaceutical industry, Contract Research Organisations and Clinical Trial Units. The group will organise between one and three events per year to achieve this. Networking will be facilitated through three types of event – symposia, development and social.
Aims and objectives

Of the group sub-committee:

To facilitate networking by organising events that cover the three above categories at least once per year, either by a series of three events or by combining these into fewer events. Examples could include:
Symposia
· Fora to present members’ own work - either as sessions of oral presentations or as scientific poster sessions as a ‘breakout’ activity 
· Informal discussion of published research papers in a ‘Journal Club’ framework  

Development

· Awareness of career paths available within industry. Talks on career paths presented by external speakers
Social
· Fora in which new starters can meet one another, in an informal setting. These can be considered purely ‘social’ events and include various ‘icebreakers’
· ad hoc satellite events following other PSI meetings
The group sub-committee will:

· Meet by teleconference on a regular basis (at least every two months) to address any new issues arising between meetings, update the progress of any issues from previous meetings and the organisation, publicity etc of upcoming events
· Plan and execute ideas communicated by the group members to the committee.

· Prepare an annual budget in advance and track and manage the budget as the year progresses.

The members will:
Symposia 
· Respond to ‘call for abstracts’ ahead of events

· Present material and lead technical discussions in order to gain exposure amongst fellow new starters
Development

· Have ongoing discussions, exchanging stories, advice and experience to help each other.

Social
· Spread the word and ensure all new starters know about the group.

· Network and encourage networking among new starters.
Methods of communication
Sub-committee meetings
Face-to-face meetings will be held (at least) once during the year at a time when all sub-committee members can be present and at a location convenient for and agreed on by all sub-committee members. Other meetings will be held, as required, by teleconference. Meetings will ideally be held in the month preceding the deadline for submission of articles to SPIN.

The sub-committee will also aim to liaise with other sub-committees to assist with any help required in organising events and courses relevant to new starters.
Minutes will be taken at each of the meetings and copies of the minutes submitted to the website for all sub-committee members to see. Any articles and/or further information to be submitted by the sub-committee to SPIN / for distribution at the PSI AGM will be written as required and submitted according to relevant deadlines.

Email distribution list

We will establish GDPR compliance and set up an email distribution list. Adding or removing names must be by request – either through the chairperson or by direct communication with PSI administration. This will be used primarily, but not exclusively, to advertise upcoming events. 
Advertising

The New Starters SIG will maintain advertising of the group in order to make sure all new starters to the pharmaceutical industry are aware of the group. Advertising will be done through SPIN, through the PSI website and also as appropriate within and across companies. Social media – LinkedIn and twitter - will be used as far as possible for both advertising and for more informal and ad hoc discussion.  
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